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1. Online voucher creation from Day Book report by pressing

TATHL S T (AIE | ATATEA ar3=< HHi|

A. Ctrl + A
B. Shift + A Aditya Institute of Information Technology

C.At+A
D. None of these

2. Which of the following is not a transaction?

Aeferfaa & & 19 97 e a5l g2

A. Goods are purchased on cash basis for Rs 1000
B. Salaries paid for the month of May 20XX

C. Land is purchased for Rs 10 lakhs

D. An employee is dismissed from the job

3. To declare a voucher as Post Dated press Key.
FTITL Fl TIE2 I & & § FIOT A o forw Fofl ATU)

A Ctrl + T
B.AIt + T

C.Ctrl + P
D.Ctrl + D

4. Which shortcut key is used in Company Features screen to use Accounting Features in
Tally

ST H ARSI AT T ITART FLA 6 (1T FHOT BI=< Ghid H o6 Tfashe ol T STANRT [T
STaT 87

A F1
B. F2
C.F3
D. F4

5. We can switch from Accounting Voucher to Inventory Voucher by pressing Key.

) Fotl TATHY ARSI AT | Ted el AT3AT § (#a9 T A g

A. F2
B. Alt +F1
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C.Ctrl + F1
D. F11

6. Which shortcut key is used to view Report with all details in Tally?

oot 7 |ft foaeont & |1 RO 3@ & o7 o6 orféane Fostl &1 STANT FhaT SITaT 872

A. F1

B. Alt + F1 Aditya Institute of Information Technology
C.F3

D. Alt + F2

7. To use Dr/Cr instead of To/By during Voucher entry or vice versa, Press Key.

T3AT THATE & I To/By & a1 Dr/Cr &T SYANT AT THE A90d & & oW, Foil
Z4T0)
A. F10
B.F12

C.F11
D. None of these

8. Which option is used to copy company’s data into Pendrive or CD?

FHIAT o ST &l UASTed T Hiel | FHidl F:d & o o fFshed &1 STnT foRaT sirar 872

A. Backup

B. Restore

C. Split Company Data
D. Copy Data

9. To change the date, shortcut used.

[T e = oI, 9Tfeahe T ITANT FraT STTaT 2|

A. Alt + F2
B. Alt + F3
C.F2
D. F1

10. Which option is used to open company created in Tally?

&AT T I FHOAT T @A o (o0 o faremed &7 Y2t o6 ST 22
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A. Create Company
B. Alter

C. Select Company
D. Shut Company

Aditya Institute of Information Technology

11. Which Shortcut key is pressed to create a new company in Tally?

AT H A HIAT T o 7T i | TIETe Foil qaTS STl 52

A F3
B. Alt + F3
C.F2
D. Alt + F2

12. Which option is used in Tally to make changes in created company?

FATE TS HOAT | FaoATd e o6 (orq oot | fohg Ao &1 SuarT fort strar 272

A. Select Company
B. Shut Company
C. Alter

D. None of these

13. Which Shortcut key is pressed to view features in Tally?

oot § ATl I@ o [0 Al & ericahe it qaTaT SITaT 872

A. F10
B. F11
C.Alt + F11
D. F12

14. Which shortcut key is used to change current period in Tally?

T | Fie IRTE Faa & forg o erfcahe it T STt T ST 872

A F2
B. Alt + F2
C.F3
D. Alt + F3

15. Which shortcut key is used to view configure in Tally?
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ST H FRITFRITLIT <@ o [oT0 [ohe STTaahe hl ol TN TohaT STaT 872

A. F10
B. F11
C.F12
D. Alt + F9

Aditya Institute of Information Technology

16. Which ledger is created by Tally automatically as soon as we create a new company?

ST BT 89 U A% HIAT T g, el I TqATerd & | hid |7 A< aATd7 ST 87

A. Cash

B. Profit & Loss A/c
C. Capital A/c

D. A and B both

17. Which option is used to exit Tally?

et | are? fsher * forw foe farehed st o fohar Strar 27
A. Exit

B. Close

C. Quit

D. Shut Company

18. Which submenu is used to create new ledgers, groups and voucher types in Tally?

T H AT A, g 3T ATSAL THRIL a1 o (o1 ohel FaH T ITANT (R IT SITaT 87

A. Account Info

B. Inventory Info

C. Accounting Vouchers
D. Inventory Vouchers

19. Which shortcut key(s) are used to display list of inventory reports within balance sheet?

o &fte & Hiaw Teacl RATE 6 T TRI0T X 6 (7T i | oTicshe Hoit 1 STANT AT STl
g7

A.F8

B. F9
C. F10 www.adityanstitute.org

D. F11
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20. Salary Account comes under which head?

AT GTAT (ohe HE H AT g ?

A. Indirect Incomes
B. Indirect Expenses
C. Direct Incomes
D. Direct Expenses

21. Which shortcut key is used to take print of any report in Tally?

oot | Tt T 7 fie 9 & forg o arféene ol &l STFNT (R T STTaT 27

A Ctrl + P

B. Shift + P
C.AIt+P

D. Alt + Ctrl + P

22. If we purchase any fixed asset in credit, we can pass it from.

I g7 Fiee | Fils Fo AT GUad g, af gH 39 ITH < Thd gl

A. Payment mode
B. Receipt mode
C. Purchase mode
D. Contra mode

23. Which shortcut key is used to export data of any company in Microsoft Excel
spreadsheet or in any other company?

Microsoft Excel Treefie a1 frelt 3t ot & FReT off Fat &1 o1 Mt &2 & foro & anidaa
Fotl T STIRT [T STTaT 872

A Alt + P
B.Alt + E
C.Alt+0
D.Alt +S

24. Where do we record credit purchase of furniture in Tally?

ST H ] A TAY il shiee @R i gl [ThiE Hld g7
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A. Purchase
B. Payment
C. Receipt Aditya Institute of Information Technology
D. Journal

25. Which shortcut key is used for Select Company in Tally?

AT | Ferare FUT o TorT BT eTiéehe st T T2 Rt STTaT 82
A Fl
B. Alt + F1

C.F3
D. Alt + F3

Aditya Institute of Information Technology

26. We can change the Company Information from

T T T ST T T a9 T 2|

A. A Company Info > Back up

B. Company Info > Alter

C. Company Info > Split Company Data
D. None of these

27. Which shortcut key is used to shut opened company in Tally?

AT | GeAT g2 HUT ] 9@ FLA & [T TR STieahe Footl T STANT FhgT STTaT 87

A F1
B. Alt + F1
C.F3
D. Alt + F3
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28. What is the utility of Tally Vault Password?

ST Afoe TS sl STATHIAT 747 87

A. It will lock the period of Company

B. It will lock all voucher entries for that Company

C. It will not show the Company Name in the Company Select List
D. None of these

29. Which key is pressed to post entries in double entry accounting system instead of single

entry system in Tally.ERP9?

Tally.ERP9 ¥ FERTeT UET Rr€ed & ST o Ul ARSI [FFeH § ULl e LA & (o0 Fid HY

Foil ZaTS STl 52

A. F11
B. F12
C. Alt + F11
D. Alt + F12

30. How many voucher types are readily available in Tally?

AT H e TohTY o AT =L STETHT F Iqese 872

A.18
B. 16
C. 20
D. 28

31. Where do we record all type of adjustment entry in Tally?

ol | gH THT T il THTIIST TS Fgl Tof Hd 87

A. F5:Payment
B. F6:Receipt
C. F7:Journal Aditya Institute of Information Technology

D. F4:Contra

32. In which voucher type credit purchase entry is posted in Tally?

AT W o AT TRTE il hiee @iig TiaTs qree i STl 52
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A. F5:Payment
B. F7:Journal
C. F9:Purchase
D. F6:Receipt

33. Which shortcut key is pressed and then 'yes’ is given in ‘Use Debit/Credit Note' to post
entry in Credit Note and Debit Note in Tally?

ST 7 hfee dle s fae qie & gfaf® 7ee w3 & o g arféae st &1 qam@r Jmar g 8w
e "efeae/mee Aie T ST ' | 'gT AT 1T &7

A Alt + F11
B. F11
C.F12
D. Alt + F12

34. In which voucher type credit sales is recorded in Tally?

ST H ToheT AT AL TRTE l RIS falehl @of ol STl &7

A. F5:Payment
B. F6:Receipt
C. F7:Journal
D. F8:Sales

Aditya Institute of Information Technology

35. Which step is followed to view Purchase Register?

TS T(STEeT S@H o [oT Fld 97 £ AT [T a7 872

A. Gateway of Tally > Display > Sales Register

B. Gateway of Tally > Account Books > Sales Register

C. Gateway of Tally > Display > Account Books > Purchase Register
D. None of these

36. Which shortcut key is pressed to display Part No. for automobile industries?

AETHETST IR To70 AT T&AT TETT e o o7 i T oTicahe Fofl a1 STl 87

A.F1
B. F2
C.F11
D. F12

37. By which option Purchase or Sales register can be viewed?
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T AT fasht Tiorees & fohe faeed & 3@ ST 96dT 872

A. Statutory Books
B. Inventory Books
C. Accounts Books
D. Display

38. Which shortcut key is pressed to create a new Ledger during voucher entry?

FATIAL TTATS & A U TAT AT I o [o1T A | eTiehe Fofl a1 STl 57

A Alt + C
B. Alt + X
C.At+D
D. Alt + A

Aditya Institute of Information Technology

39. Manufacturing Journal creates based on
A IHFA T T I AT FA7dT 2|

A. Journal

B. Receipt Note

C. Stock Journal

D. Purchase Quotation

40. Which shortcut key is pressed for voucher entry or deleting a ledger?

ATSAL TTATE IT AL Tl ZaT o (o7 FHlT | 9Tiehe ol 2aTs STl 87?

A Alt + A
B. Alt + C
C.AIt+X
D.Alt + D

41. To hide the name of the Company you need to define

FOAT T A8 fooT & for sy T TICATIT AT g

A. Security Control

B. Tally Audit

C. Create at least one User
D. Tally Vault Password
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42. Which shortcut key is used to set No in ‘Use Common Ledger A/c for Item Allocation'?

'AMEeH Aded & (o0 AT oo A/C &1 ITAN L' § Fa¢ 9 Fd & (o0 o6 eridane Foit il

STANT TohaT STTaT 872

A Alt + F11

B.F11
C. Alt + F12 Aditya Institute of Information Technology

D. F12

43. We can see list of Memorandum Vouchers from )

) H AN 1397 il AT 3@ Tahd 2|

A. Cash/Bank Books
B. Exception Reports
C. Accounts Books
D. Trail Balance

44, Default invoice mode is on for Sales or Purchase entry. Which key should be pressed for
entry of sales or Purchase as a voucher?

forsht a7 Tdie gfate & forw Rwice F@™ 91 A9 81 aT39< & &9 § {ah! a7 @ i I&f8 &
T &I =T Fsil qaTe ST ATRu?

A Alt +V
B. Ctrl + V
C. Alt + F8
D. Alt + F9

45. List of Optional Voucher we can get from

=

IFRTCTF ATSAL hl AT ST 27 o ITH T Thd 2|

A. Cash Bank Books

B. Exceptional Reports
C. Accounts Books

D. Balance Sheet

46. The short key for company creation is
Foe T fAwTor it wterT et gl
Aditya Institute of Information Technology
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A. Ctrl+ F2
B. Alt + F2
C.Alt + F3
D. Ctrl + F3

47. We can create multiple users in Tally activating

EH AT T T FTA T H THRTTE STARTRAT ST Tohel B

A. Tally Audit

B. Use Security Control
C. Both (a) and (b)

D. None of these

48. F12 button is used to select option.
F12 e T ST e = % forg foha s 2

A. Select company
B. More features
C. Inventory

D. Configuration

Aditya Institute of Information Technology

49. We can use Stock Journal for

TH T2(e ST H ITAN & forT ¥ Fohd 2

A. Production and Consumption
B. Inter Godown transfer for stock
C. Both (a) and (b)

D. None of these

50. F10 is the short key for Voucher.

F10 FTSAL & [T T il 5

A. Payment
B. Memo
C. Receipt
D. Purchase

www.adityainstitute.org
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51. In tally you get currency symbol option from menu.

AT H ST A & AT oo &1 fEewed fHerar gl

A. Company creation
B. Stock items units
C. Regional setting
D. None of the above
Aditya Institute of Information Technology

52. F2 is used for

F2 =T ST & foro R StTar 2

A. Changing current date
B. Changing current period
C. Change the voucher

D. Select payment voucher

53. Which of the following file is usually used as a master file?

9 o & I | RIS AT T ATET FI2 o & H TR 6T SATAT 82

A. Inventory subsidiary
B. Cash disbursements
C. Cash receipts

D. Payroll transactions

54. Calculator area can be activated using

FAFACT & Hl T ITTRT Fh A0 AT ST Tl g
A Alt + F2
B. Ctrl + M
C.Ctrl + N
D. Alt + M

55. How to activate the tally audit feature in a company?

et et § it stfee = 3 |ieng w97
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A. Press F11 key

B. During the creation of a company

C. In comp info > security control-option
D. Press F12 key

56. The short key for changing period in tally is
AT 7 srater ager i wfer et 2|

A Alt + F3
B. Alt + F2
C.Ctrl + F1
D. Ctrl + F2

Aditya Institute of Information Technology

57. Which of the following is used for voucher entry?
FTIAL TATS * forw Meferfera § & fohaet ITaRT Rt StTar 272

A. Ledger Account

B. Groups

C. Sub-Groups

D. Depends on number of companies

58. To see any report in detailed way, press

T 7 e 1 faega =9 7 <@ F forg el

A.Alt + F2
B. F2
CAt+C
D. Alt + F1

59. Which of the following is the predefined stock category in tally?
Referfad & & i |7 =1 # qEfagiia =i 9ot 22

A. Primary

B. Symbol

C. Stock

D. Main location

60. Function key for changing current period is

TAATT AT T aeTe F [orT e Foit gl
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A.Alt + F2
B. F2
C.F5
D. F6

Aditya Institute of Information Technology

61. Function key for changing date is
fafer aaa & TorT wheerd Foir 2l

A Alt + F2
B. F2
C. F5
D. F6

62. To view detailed form of every report, we have to press

T e &7 faega &7 3@+ & forg, g6 T TFTAT T

A Alt + F2
B. Alt + F1
C.Alt + F3
D. F6

63. Trial balance is prepared on basis.

AT I ST 9 AT Tt STTaT &l

A. Monthly

B. Annually

C. Half yearly

D. Any of the above

64. Function key for receipt voucher is
THE AT & 1T R Tl gl
A.F3

B. F4

C.F5

D. F6

65. Employee salary details are shown in :
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FHATL AdT [FaL0 H fe@maT 1T Bl

A. Attendance sheet
B. Gratuity papers
C. Exact reports

D. Payroll

66. Function key for payment voucher is

AT ATSAL o [T FaFere oot gl

A.F3

B. F4
C. F5 Aditya Institute of Information Technology

D. F6

67. Function key to select sales voucher is

Torsht A= T =3 ol o oI Fafere st 2l

A.F8
B. F9
C.F4
D. F3

68. Function key to select purchase voucher is

G ATSAL T TTT HLA o (o0 FFeTT ot 2l

A.F8
B. F9
C.F4
D. F3

69. Function key to select contra voucher is

HIeeT ATSAL A o (10 DFTT %0l gl

A. F4
B. F8
C.F9
D. F7

70. Function key to select journal voucher is
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S ATSAL T T HLA o6 (10 FFeTd FHof [ 2l

A.F5
B. F6
C. F7
D. F2

71. For selecting debit note voucher we have to use key.

sfee e are= T+ & o g6 il T STANT FTAT ZITTI

A. Ctrl + F9
B. Ctrl + F8
C. Alt + F7
D. Alt + F8

Aditya Institute of Information Technology

72. Vouchers can be displayed in
ATIAL Tyt Fhu ST 99 2

A. Accounts info
B. Day book

C. Inventory info
D. Ledger

73. For selecting a company use key.

AT T T HLA o (oI il T STTNT e

A F1
B. F2
C.F6
D. F7

74. For selecting credit note voucher we have to use key.

e Ale ATSAL AT & 010 o il T STANT FHIAT G|

A. Ctrl + F9
B. Ctrl + F8
C. Alt + F7
D. Alt + F8
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75. Collection of ledgers of same nature is called

FHTT THIA 6 Ao 6 qUg Hl gl STaT 2l

A. Vouchers

B. Asset

C. Group

D. None of these

Aditya Institute of Information Technology

76. key helps to select function and features screen.

Tt I 3T FE GOl I A9 | 738 Hedl gl

A. F8
B. F6
C.F11
D. F9

77. Transactions are firstly entered in
AT-a TaH T8t H TS FohT ST 2
A. Journal

B. Ledger

C. Trial balance
D. None of these

78. Function key for selecting payment voucher is

AT ATSAL A h (o0 FFerd Foil 2l
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A. F5

B. F6

C.F9

D. F11

79. are the liabilities which are payable after a long period.
SARTAT ¢ ST AT T8 6 977 <7 &l

A. Fixed liabilities

B. Miscellaneous expenditure
C. Current liabilities

D. Contingent liabilities

80. Changes in accounts are possible only in
GTal | qaad fae " g1 g9 2
A. Display mode

B. Alteration mode Aditya Institute of Information Technology
C. Single mode

D. Multiple mode
Tally Questions and Answers in Hindi

81. The voucher type for recording goods received

AT 6t fapife % forg ams= 1= qTH gl

A. Rejection in
B. Receipt note
C. Purchase order
D. Stock voucher

82. The process of ascertaining the balance of a particular account on a given date is?
e o o arii o FoReT T3 @y sht 9 TT9r T IaT ST il SRt 82

A. Posting

B. Journalizing
C. Balancing
D. Accounting

83. is an example for tangible assets.
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__ T "9 o T U 3ETe gl

A. Furniture

B. Debtors

C. Patent

D. Discount on issue of shares and debentures

84. refers the amount invested by the owner into business.

_ TgrHT g saerT § fREer iy w2 arfer v gafia wear 2|

A. Loan

B. Advance

C. Capital

D. Prepaid expenses

85. A person who owes money to the business is a

U STk (o7 9¥ =7a9TT & oI 497 a7 8 98 2l

A. Debtor

B. Creditor
C. Investor
D. Supplier

86. Accrued income comes under
EENELEE D) = FAT AT Bl

A. Current liability
B. Capital

C. Current asset
D. Fixed asset

87. The term current assets does not include
FAATT T o8 H T A5l &l

A. Debtors

B. Bills Receivable
C. Stock

D. Goodwill

88. Capital of the company is included under

Aditya Institute of Information Technology
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syl T i % T o 21

A. Capital account

B. Fixed liabilities

C. Loans and advances
D. Current liabilities

Aditya Institute of Information Technology

89. Debit note is used for entering

=fae AT FT 3T o JoreT A o forw R ST 2l

A. Purchases

B. Sales

C. Purchase return
D. Sales return

90. For entries involving both cash and bank transactions we use voucher.
Tha 3T 9 odad Q|0 F S Jrafeat & o gq FTIAL T ITINRT Fd 2

A. Contra voucher

B. Journal

C. Sales

D. Purchase www.adityainstitute.org

91. The branch of accounting which analyses and interprets the overall data is

TR T ATTET ST FHY 22T T (8007 3f¥ SATedT 3l § 98 gl

A. Financial accounting

B. Cost accounting

C. Management accounting
D. None of these

92. Credit note is used for entering

2T AT FT ITTM o et A o forw foram Srar 2

A. Purchases

B. Sales

C. Purchase return
D. Sales return

93. Which shortcut key is pressed to go to company Info menu from Gateway of Tally?
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Ted AT ol § HAAT S He H S 6 (o7 il | 9Tehe ol aTs STl 87?

A. Alt+F4
B. Alt+f2
C. Alt+F1
D. Alt+F3

94. A ledger may get declaration space for its Alias through :

U T rETar &l & HTEAH & 39 IUATH o TorT sy €1 foer 71kt g
A F12

B.F11

C.Alt +F1

D. Alt + F2

95. To activate MRP feature from Gateway of Tally initially we need to press :

Ted S AT & MRP = &l G060 #3d & MU & HgH __ TAT a0l ST%4d g

A.F11
B. F12

C. F10 Aditya Institute of Information Technology
D. Alt + F1

96. To print a voucher from Tally we need to press

ST F AT AL T FeA o o0 gH FITET B

A Ctrl + P

B. Shift + P
C.AIt+P

D. Ctrl + Alt + P

97. Multiple Godowns are activated from

THTTEr ITETH o T g 2

A.F11

B.F11 > F1
C.F11 > F2
D. F11 > F3

98. Payroll Auto fill is done through .

21/22



Tally Questions and Answers in Hindi | Tally Exam Questions and Answers PDF, Tally MCQ Questions and Answers in Hindi |...

U el e & HTEAH | AT SITaT 2l

A. Ctrl + A
B.Alt + A
C.Ctrl + B
D.Alt + B

Aditya Institute of Information Technology

99. For 'stock journal’ entry we press in tally.
Tt A TS & forw g/ ot & ZTd 2|

A. F7

B. Alt + F7

C. F10
D. F11

100. The branch of accounting which analyses and interprets the overall data is

TR T AT ST FHY 22T T 8007 3f¥ ST 3l § 98 gl

A. Financial accounting

B. Cost accounting

C. Management accounting
D. None of these

Aditya Institute of Information Technology

www.adityainstitute.org
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