ADITYA INSTITUTE-AIIT

1.M.S.Excel # &{&T 3iTcereT fhd Bar # glar &
a) Formatting Toolbar

b) Standard Toolbar

c) Status Bar

d) Formula bar

Correct answer : a) Formatting Toolbar

2.M.S. EXCEL # Macro 3ic?reT for A 7 @il &
a) Insert

b) Format

c) Tools

d) Data

Correct answer : c) Tools

3.M.S. Excel # f8% date STefel & foIT forar therlet &T It foham ST 82
a) Today

b) Now

c) Time

d) Calendar

Correct answer : a) Today

4. MS Excel #sa Remainder 3T calculate T & ToIT f&h& Function T 39T f&har SAram %’ ?
a) INT ()

b) FACT ()

c) MOD ()

d) DIV ()

Correct answer : ¢) MOD ()

5. MS Excel # Fill option foh& Menu # g1aT g ?
a) View

b) Format

c) Tools

d) Edit

Correct answer : d) Edit

a) Workbooks
b) Worksheets



c¢) Charts and Slides
d) Data

Correct answer : b) Worksheets

7.M.S.Excel & smfr I i1 IT data type Tel gidr %
a) Number

b) Currency

c) Label

d) Date/Time

Correct answer : ¢) Label

8.Excel # Sort Option fohd #e] # gIclT &
a) Edit

b) Format

c) Tool

d) Data

Correct answer : d) Data

9. ST J il TT ATE M.S. Excel F g1 gldT &
a) Scatter

b) Line

¢) Doughnut

d) Graph

Correct answer : d) Graph

10. MS Excel “CHART WIZARD” & Chart Options H SsT& & hisT AT Option sTgT &Il g ?
a) Axes

b) Data Label

c) Data Series

d) Data Table

Correct answer : c) Data Series

11. MS EXCEL—— 9X Based Software § ?
a) WINDOWS

b) DOS

) UNIX

d) LINUX

Correct answer : a) WINDOWS

12. T Tsefe oot & §arE § o @6l 8
a) Workbook



b) Art book
c) Worksheet
d) Documents

Correct answer : a) Workbook

13. Ms Excel 2007 Hsa Excel Workbook 3T Extension &T %’ ?
a) .xlx

b) .xlsx

c) .xlcx

d) .xlxx

Correct answer : b) .xIsx

14. Chart Wizard & & 31TceleT & Data 3 Series Name, Category 3R Value T Option &I g ?
a) Legend

b) Chart area

) Data label

d) Data Titles

Correct answer : ¢) Data label

15. MS Excel & Formula Error glel 9% T AT Sign ﬁ"@'léi aar %’
a)$
b) *
o)\
d) #

Correct answer : d) #

16.M.S. Excel & ahlsT T 3T Data Menu H sTafl &Il & ?
a) Validation

b) Filter

c) Freeze Pane

d) Sort

Correct answer : c) Freeze Pane

17.Function o3 THY range Gal & ToIT fohd Reference operator T I T STar g ?
a);

b) &

C):

d) =

Correct answer : ¢):



18.M.S. Excel # sTaX 3l 33T dich el H SoaC Hisl oh hIax I FIT Fgd &
a) Auto Correct

b) Auto Text

c) AutoFill

d) Auto Cell

Correct answer : ¢) AutoFill

19.M.S.Excel & Tool Menu & SsT8 & i T 3T BT &
a) Formula Auditing

b) Goal Seek

c) Scenarios

d) 39AFT T
Correct answer : d) 3URIedd T

20.fFT HereleT ST 3UATIT Rate of Return ,Loan ,Amount 31T Future Value & Calculate a1 o foIT
forar STaT &

a) Statistical function

b) Financial function

c) Logical function

d) Mathematical function

Correct answer : b) Financial function

1.Cell & current date insert el T QMcehc hT FAT %‘
a) Ctrl +;

b) Cul +T

c) Ctrl + D

d) Ctrl +/

Correct answer : a) Ctrl +;

2.Te4iY it Y disere &1 Poduct ID Ueh ST #1ET &1 Hehcll foldsT & & fehd BT T T leh §H
Duplicate

a) Find and Replace

b) Sort or Filter

c) Conditional Formatting

d) Validation

Correct answer : ¢) Conditional Formatting



3.M.S. Excel & I¢ Day Formula o[3T1T SATT 5/3/2017 T Answer — print g191T
a)5

b) 3

c) 2017

d) 5 mar

Correct answer : b) 3

4.MS Excel # BT start et & foIT fohqy g o1 =97 X © 2
a) %
b) =
c)+
d) <>

Correct answer : b) =

5. 3AH O fohd HereleT T JATIT Ueh T SATGT T galol o ollSe [ohdT STl &
a) Trim

b) Char

c) Len

d) Int

Correct answer : a) Trim

6.MS Excel o T 7 A6 & A1l H Value 29,19,27,39 3iR 20 fTordr &
a9 = MAX(A6:A9,A11) ST AT fohdaT 3T ?

a) 29

b) 39

c) 21

d) 20

Correct answer : b) 39

7 fREY Distributor T &I 37eTdT 37eTdT Branch T Sales Price 3T compare @iel o felT ahleT AT chart
useful 13T ?

a) Scatter Chart

b) Bar Chart

c) Doughnut Chart

d) Area Chart

Correct answer : c)Doughnut Chart

8. SoTH U il AT U (Statement) HET g ?
a) = POWER(2*3)
b) = POWER(2/3)
c) = POWER(2,3)
d) = POWER(2:3)



Correct answer : ¢) = POWER(2,3)

9. MS Excel & S?Dfl' T T @T Operator FI?T ?IHT % ?
a) Text Concatenation Operator

b) Reference Operator

c) Arithmetic Operator

d) Logical Operator

Correct answer : d) Logical Operator

10. TSl H UfFed Hol o HegH Dl Piel TSECR cl & ?
a) A e

b) U gfsed

c) BIHel §

d) TTERUsT

Correct answer : C) q?lﬁ;?vlT CIEY

11. MS Excel & €€ &eilel o el fehclel U &l § 2
a) 2
b) 3
04
d)5

Correct answer : c) 4

12. {8 Function & 31e¢T o131 §T Hharelel &l &1 hgd &
a) Nested Function N

b) Round Function

¢) Sum Function

d) Text Function

Correct answer : a) Nested Function

13. ATSHIATFS 3 HE T STHIHC H AT TgH H FATBIAT S ?
a) PIcTH T ATH

b) I T ATH

c) Ugel I TT icld FT ATH

d) 9gol Sierd AT A T AT

Correct answer : d) Igel Icld fohT IT T ATH

14. Tf& 3T worksheet F Title & ¢ Ueh Wil oliSsT ATEA & af SAH I hisT TT AT T 36T
QI ?

a) Re-Format the spreadsheet

b) Insert the Row




c) Increase the column Width
d) Use the Space bar

Correct answer :b) Insert the Row
15. Tosefic # 3reT Hy AT gIar g ?

a) Line and Spacing
b) Rows and Columns
c) Layers and Pallets
d) Height and Width

Correct answer :b) Rows and Columns

16.MS Excel & Fad H T plT T option Data menu p= o_-l'éT ETFIT %’?

a) Validation
b) Filter

c) Freeze Pane
d) Sort

Correct answer : c) Freeze Pane

17. “Comment” option ............ menu & 9T SATAT & |
a) insert

b) Data

C) review

d) View

Correct answer :a) insert

18. Current Workbook # New sheet insert &%t I —ATEhe T %’?
a) F11

b) Ctrl + F11

c) Shift + F11

d) Alt + F11

Correct answer : ¢) Shift + F11

19. 37T Excel sheet # Grid lines &t sh&r fe@r ar gﬁqT Thd %‘ ?

a) Tools — Options — View tab # ST & Grid line STeFH sl HTeh AT IeTHT Fleh
b) Forms Toolbar # Grid line tool TX click &I

) 3. AR . g=r
d) T8 & IS FTgr

Correct answer : a) Tools — Options — View tab 3 ST & Grid line ST &l HIh AT 3TTHR Ih



20. Excel 3 Current cell FT address.............. H ﬁ'@'lé‘ aarg?
a) Formula bar
b) Status bar
c) Name Box
d) Title bar

Correct answer :c) Name Box



